
EBDL Process Map
Unit enrolls Soldier in a DL Course

Is the Soldier AGR or on ADOS?

Soldier is not eligible for EDBL

YES NO

YES NO

These steps must take place 
BEFORE the course start date. 

Unit completes DA Form 4187 (Soldier and Commanders Signature MUST be 
signed before the course start date) and Sign DA Form 4856 .

Unit will maintain a copy of DA Form 4856. Unit will submit the initial DA Form 4187 Request on 
the G3 EBDL Tracker

Did the Soldier complete the coursework?

Unit will:
• Update the DA 4187 with authorized UTA’s based on the EBDL 

Course List “Course Hours” divided by 8 hours (1 UTA), but not to 
exceed 12 UTA’s. 

• Upload the course completion certificate, DA Form 1059 or other 
means to show Soldier as a “Graduate” of the course

• Upload a MFR signed by the commander stating the course that 
was complete with the completion date. 

Unit will request to “Cancel” the packet for compensation

NO YES

**KEY NOTES**
• All packets will be prioritized based on OML. 
• All packets are subject to funding availability.
• Technicians are not authorized to complete 

EBDL coursework while in a tech status or drilling 
status. 

• Non-drill weekends when submitting for 
pay.

If Approved: 
• G3 will complete a MFR signed by the IDT Funds Manager. The 

MFR will be routed back to the unit authorizing the unit to submit 
a manual DD114 authorizing the payment for Approved DL 
Coursework.

STATE POC’s:
• G3 IDT Budget Tech – 515-252-4725
• G3 IDT Manager – 515-252-4212

Is the course on the Approved NGB EBDL Course List ?

Soldier is not eligible for EDBL

**NOTE** - Exceptions to Policy can be 
submitted for courses not listed. 

- See NGB Policy

https://armyeitaas.sharepoint-mil.us/:b:/r/sites/NGIA-OPS/STO_Shared_Documents/IDT/Electronic-Based%20Distributed%20Learning%20(EBDL)/DA%20FORM%204187%20Template.pdf?csf=1&web=1&e=cDXCTz
https://armyeitaas.sharepoint-mil.us/:b:/r/sites/NGIA-OPS/STO_Shared_Documents/IDT/Electronic-Based%20Distributed%20Learning%20(EBDL)/DA%20FORM%204856%20Template.pdf?csf=1&web=1&e=AH7eVl
https://armyeitaas.sharepoint-mil.us/sites/NGIA-OPS/Lists/G3%20EBDL%20Tracker/AllItems.aspx?origin=createList&viewid=6ed9dfa9%2Df267%2D43d1%2Dab31%2Dfb2cbfc3c0a1&siteid=%7BA15E347A%2DD049%2D4DA1%2DA9C6%2DAAFBFF849285%7D&webid=%7BA34A2F56%2D938E%2D400E%2D9262%2D20510702321E%7D&uniqueid=%7B57CD9992%2D32B8%2D4425%2D91A4%2DCCEF7ABEA6B3%7D
https://armyeitaas.sharepoint-mil.us/:b:/r/sites/NGIA-OPS/STO_Shared_Documents/IDT/Electronic-Based%20Distributed%20Learning%20(EBDL)/EDBL%20Policy/EBDLcourses%2014DEC23.pdf?csf=1&web=1&e=i8brGm
https://armyeitaas.sharepoint-mil.us/:b:/r/sites/NGIA-OPS/STO_Shared_Documents/IDT/Electronic-Based%20Distributed%20Learning%20(EBDL)/EDBL%20Policy/EBDLcourses%2014DEC23.pdf?csf=1&web=1&e=i8brGm
https://armyeitaas.sharepoint-mil.us/:x:/r/sites/NGIA-OPS/STO_Shared_Documents/IDT/EBDL%20Templates/Policy/OML%20for%20EBDLcourses%2012APR24.xlsx?d=w58203fea313a4dffaff3c027a842081b&csf=1&web=1&e=I2UhoX
https://armyeitaas.sharepoint-mil.us/:b:/r/sites/NGIA-OPS/STO_Shared_Documents/IDT/Electronic-Based%20Distributed%20Learning%20(EBDL)/EDBL%20Policy/EBDLcourses%2014DEC23.pdf?csf=1&web=1&e=i8brGm
https://armyeitaas.sharepoint-mil.us/:b:/r/sites/NGIA-OPS/STO_Shared_Documents/IDT/Electronic-Based%20Distributed%20Learning%20(EBDL)/EDBL%20Policy/NGB%20TR%20EBDL%20POLICY%20GUIDANCE.pdf?csf=1&web=1&e=mi1c67
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